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Report 
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for House Appropriations Committee 
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Includes 1 machine used exclusively by 0.6. Treasury Disbursing Office. 

This equipment acquired for exclusive use of U.S. Treasury Disbursing Office 
and is specialised to the extent that it cannot he utilised for any other 
purpose. 

Motet 760 hours of overtime averaged monthly for which no overtime rental 
was paid. 


Operating Data 1953 Fisoal tear 
Analysis of Contract Services* 
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Operating Personnel 
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Other Personnel 
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Machine rental 
Card and paper supplbs 
Contract services 
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ixpanilon or lle&uc&Ion inf .1 * i$fW 


Sqaipnent Reduction 
go. of gnita Description 

6 02k Punch 

I 0$6 Verifier 

1 602A Cel. Punch 

1 PJ&. Fee, Posting 

1 koi A act. > aefc. 

^SHISSTTer?orre^r 


equipment .-xpansion 
Ko. of unite Description 

X U07 A cot. Kwh* 


Supplies accounting and statlatical tabulating service to administrative and 
•elected operational Agency activities! Collaborates with representatives of those 
activities in conducting studies of reporting problems and of new and existing 
procedures to determine the feasibility of machine application, develops and 
writes detailed machine operating procedures, resigns schedules, codes, 
operating techniques and reporting foms. Evaluates machine methods cost in com- 
parison with manual methods coat. 

This organizational unit performs a considerable volume of work of a 
repetitive nature, in the form of reports, statistics and record keeping- which 
mould be more costly to compile by other methods. Its principal activities are 
la the following areas: 

J ersoanel * Thirty- three repetitive report# are prepared each month, deal- 
IFaSSS” agency personnel data as qualifications of employees! strength of 
major org anis ational unit#! rata of personnel turnover! qualifications of appli- 
cant*! and various other statistical data required for planning and developing 
m email personnel program. 

Fiscal and ytftiace - Prepares agency payrolls) compiles Ifil repetitive 
rejwrts'eiMm taunt u dealing with the fiscal and financial requirements of the 
agency including such items as: individual earnings records, object class 
accounting, financial accounting of property and coat accounting. 

Property, Supplies, equipment and ervioee - Records of receipts and issue# 
of sa^iies lind ' stock sl'a'IiS') analyses of purchases; md 

evaluation of domestic stocks. ? tock requirements for projects. 

Special 1 ervlcea - Records of identification badges issued. Progress of 
f e f tlPffi f.ly"»nrf 1 ~ o'fefst investigations. T'rojeats developed for operating offices 
to moot tfco requirements of their respective organisational units. 

Tbs relative distribution of time among the functional activities listed 
m the preceding page is as follows: 

Personnel 28 * 

Fiscal & Finance 37? 

Preporty - £ applies - Equipment 21? 

Special Services 11$ 
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Machines discontinued or declared excess from Jammy 1, 1953 through 
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